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Indian Standard 



CODE OF PRACTICE FOR KEEPING 
DAIRY ACCOUNTS 

PART II MARKET MILK PLANTS 
0. FOREWORD 



0.1 This Indian Standard (Part II) was adopted by 
the Indian Standards Institution on 19 February 
1975, after the draft finalized by the Dairy Products 
Sectional Committee had been approved by the 
Agricultural and Food Products Division Council. 

0.2 It is an accepted principle that object of main- 
taining proper accounts in any business is to present 
a correct picture of the business to the management 
enabling it to have an overall control on the busi- 
ness operations. This principle applies equally to 
a dairy plant even more so as a highly perishable 
commodity (that is milk and milk products) is 
handled and accounted everyday and checks exer- 
cised promptly and effectively. 

0.3 In order to get correct and uniform assessment 
of commercial aspect of the functioning of dairy 
plants, it is necessary to have a standard system of 
keeping accounts of various operations. It is also 
necessary to lay down certain norms for different 
factors coming into play in the operations of 



different categories of dairy plants. These are : 

a) Compositional losses; 

b) Qualitative/quantitative losses; 

c) Losses due to breakage and wastage of pack- 
ing materials; 

d) Consumable stores and their relationship to 
product throughputs; and 

e) Relationship of services requirements, such 
as steam, refrigeration and water supply 
with finished products. 

0.4 This code is being prepared in three parts. 
This part deals with market milk plants. The 
other two parts are: 

Part I Primary milk collection units 

Part III Product plants 

0.5 For the convenience of users, the forms in- 
cluded in this standard are serially numbered and 
the letters 'MM' are prefixed to denote the forms 
pertaining to the market milk plants. 



1. SCOPE 

1.1 This code (Part II) prescribes the practice of 
keeping dairy accounts at market milk plants. 

2. TERMINOLOGY 

2.1 Forms for Market Milk Plants — These 
relate to reception; reconstitution processing; 
standardization; by-products; storage; and mar- 
keting at market-milk plants. These also include 
forms prepared for flavoured milk, sterilized milk, 
fermented milk, etc. 

2.2 Equated Fat — Equated fat is the computed 
value of total milk solids content of milk expressed 
in terms of fat which is the sum total of fat content 



plus SNF content converted into fat units; by mul- 
tiplying SNF content by a factor (say X) ; the value 
of X to be fixed by the purchase organization; 
taking into consideration regional and seasonal 
factors. 

3. DETAILS 

3.1 A set of accounting proforma which will serve 
as a guideline for the purpose of this standard is 
given in MM Forms No. 1 to 11. 

4. PRICING SYSTEM 

4.1 It is recommended that a two-axis pricing 
system should be followed for purchase of milk. A 
detailed note on the pricing system is given in 
IS: 7607 (Part I) -1975*. 



♦Code of practice for keeping dairy accounts: Part I 
Primary milk collection units. 



Dairy 

ROUTEWISE MILK RECEIPTS STATEMENT — REGISTER 



MM Form No. 1 m 
00 



Date. 



Route Number. . 
Time of arrival: 



Shift: £^=* 
Evening 



Sl 

No. 


Name of 

Centre/ 

Society & 

Code No. 


Good Milk 


Sour Milk 


Cans 

Returned 

to Society/ 

Centre 


Miscellaneous 
Returns 


Remarks 


No. of 
Cans 


Tankers 


Sample 
No. 


Quantity, 
kg 


Fat 

% 


SNF 
% 


No. of 
Cans 


Tankers 


Sample 
No. 


Quantity, 
kg 


Fat 

% 


SNF 
% 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 
















































































































































































































































Total 



































? 



in 



Signature of Reception Supervisor 
Shift/Dairy Chemist 
Note 1 — Different coloured papers shall be used for morning and evening forms. 
Note 2 — To be filled up in triplicate — original to accounts. 
s Note 3 — On the route, driver takes triplicate with him and obtains signature of the Society/Centre staff on the triplicate. 
Note 4 — On the reverse of triplicate the Society /Centre indicates : (a) Shortage, if any; (b) Request for retest of sample. 

Note 5 — The Societies/Centres enter the number of cans for milk on reverse of the triplicate despatched during subsequent shift and driver brings it to dairy (for completion 
after weighing and testing). 

Note 6 — Dairy Raw Milk Reception Dock — detach duplicate. Completing (5) above and send (duplicate) to Quality Control (Laboratory) for necessary entry. 
Note 7 -r- Completed triplicate (for 2 shifts) goes to accounts and strips from duplicate to Societies. 
Note 8 — To be filled up in ink. 

Note 9 — Any other] communication should be filled in the remarks column. 
Note 10 — The duplicate copy shall be perforated between col 2 and 3. (Continued) 



MM Form No. 1 —Conld 



IS : 7607 (Part II) - 1975 



Sl 
No. 


Name of 

Centre/ 

Society & 

Code No. 


Shortage 

in 
Quantity 
Reported 
by Dairy 


Centre/ 

Society 

Bulk 

Test 


Test 
Reported 
by Dairy 


Dif- 
ference 


Request 

for 
Retest 


Shortage 

in Other 

Materials 

Despatched 

by Dairy 


Signature 

of Centre/ 

Society 

Incharge 


Remarks 


1 


2 


3 


4 


5 


6 


7 


8 


< 9 


10 



































































































































































Note — This side to be printed on the back of triplicate copy only. 
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v Dairy 

BULK/CAN/MILK RECEIPT SUMMARY FORM 



MM Form No. 2 



Date 

Shift: ^° rning 
Evening 



Sl 

No. 


Source of 
Supply 


Time 

of 

Receipt 


No. OF 
Cans 


Quantity, 
kg/litres 


Sample 
No. 


Fat 

0/ 
/O 


Fat, 
kg 


SNF 

0/ 

/o 


SNF, 

kg 


Acidity 

% 


MBR 
Test 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


A—C 


AN MILK 














































































































































B -~ TANKER MILK 
(Tanker No. & Source) 




















































































































Total 























Signature of Receiving Clerk/ Supervisor 



Signature of Chemist 



Note 1 — To be filled in triplicate by Raw Milk Reception Dock Supervisor fcol (1) to (6) only]. 

Note 2 — Duplicate to be perforated between column 5 & 6. Portion of column 6 to 10 only to be sent to laboratory 
along with milk sample. 

Note 3 — Laboratory completes the duplicate (entire analytical results) and sends it to Dairy Manager. 

Note 4 — Dairy completes original (transfer entries 7 to 10) and sends to accounts (complete form along with laboratory 
report). 

Note 5 — Triplicate remains in the Dairy. 

Note 6 — All tests to be determined according to relevant Indian Standards. 



.Dairy 



DAILY MILK RECEIPTS AND DISPOSAL FORM 



MM Form No. 3 
Date 



Shift: ^° rning 
Evening: 



Type of 
Milk 


Opening Stock 


Receipt/Return 


Issue 


Closing Stock 


Quantity, 
kg/ litres 


Fat, 

% 


Fat, 
kg 


SNF 

% 


SNF, 
kg 


Quantity, 
kg/litres 


Fat 

% 


Fat, 
kg 


SNF 
% 


SNF, 
kg 


Quantity, 
kg/litres 


Fat 

% 


Fat, 
kg 


SNF 

/o 


SNF, 
kg 


Quantity, 
kg/litres 


Fat 

% 


Fat, 
kg 


SNF 
% 


SNF, 
kg 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


II 


12 


13 


H 


15 


16 


17 


18 


19 


20 


21 
























































































































































































., 





























Signature of Dairy Supervisor/ 
Shift Superintendent 



»* 






As in the Original Standard, this Page is Intentionally Left Blank 
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PROCESS SECTION - RECEIPTS AND DISPOSALS REGISTER/FORM 



MM Form No. 4 



DAT* 


Input 


Date 


Output 


Handling 
Loss 


SlBNATBUE 

oi Section 
Inciiarce 


Opening Balance 


Receipts 


Relumed Milk 


Other Milk Solids 


Water, 
litres/kg 


Total 


Standardized Milk 


Toned Milk 


• 


Total 


Quantity, 
litres/kg 


Fat, 

kg 


SNF, 
kg 


Quantity, 

litres/kg 


Fat, 
kg 


SNF, 

kg 


Quantity, 

litres/kg 


Fat, 
kg 


SNF, 
kg 


Quantity, 
litres/kg 


Fat, 
kg 


SNF, 

kg 


Quantity, 

litres/kg 


Fat, 
kg 


SNF, 

kg 


Quantity, 1 Fat j SNF 
litres/kg ° c f ° c 


Quantity, 

litres/kg 


Fat 


SNF 


Quantity, 

litres/kg 


Fat 


SNF 


SNF, 
kg 


Fat, 
kg 


Fat, 

kg 


SNF, 

kg 


] 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 ! 20 


2) 


22 


23 


24 


25 


26 


27 


28 


29 


30 


31 


32 
















































































































































- 






















i 

| 

i 
t 



























Note 1 — All entries for inputs in this register to be made from MM Form No. 3. 

Note 2 — Under types of milk, enter details of whole/toned/double toned/standardized, etc. 

Note 3 — This form to be filled in duplicate — duplicate to be sent to dairy accounts for verification. 

Note 4 — After verification, the entries should be transferred to monthly register. 

* More columns should be added to accommodate a!! types of milk. 
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Dairy 

PRODUCTS SECTION — REGISTER 



MM Form No. 5(a) 



Month. 



Date 


Input 


Output 


Issues — Cream 


Signature of 

Dairy 
Supervisor/ 
Superinten- 
dent 


Whole 

Milk, 

kg 


Re- 
turned 
Milk, 

kg 


Curd- 
led 

Milk, 
kg 


Total 

Fat, 

kg 


Cream 


Skim Milk 


For Sale 


For Butter 
Making 


For Ghee 
Making 


For Other 
Purposes 


Quan- 
tity, 
kg 


Fat 

% 


Fat, 

kg 


Quan- 
tity, 
litres 


SNF 
% 


Fat 

/o 


Quan- 
tity, 
kg 


Fat, 

kg 


Quan- 
tity, 
kg 


Fat, 
kg 


Quan- 
tity, 
kg 


Fat, 

kg 


Quan- 

tity, 
kg 


Fat, 
kg 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 


20 



























































































































































































































































































GO 



I 



a 

3 






MM Form No. 5(b) gg 



Dairy 

PRODUCTS SECTION — REGISTER 



Month . 



10 



Date 


Input 


Total 

Fat, 
kg 


Output of Butter 


Total 

Fat, 

kg 


Issues — Butter 


Handling 


Signature 
of Dairy 
Supervisor/ 
Superin- 
tendent 


Cream 


Curdled Milk 


From Cream 


From 
Curdled Milk 


For Sale 


For Ghee 
Making 


For Other 
Purposes 


Loss 


Quan- 
tity, 
kg 


Fat 

% 


Fat, 
kg 


Quan- 
tity, 
kg 


Fat 

% 


Fat, 
kg 


Quan- 
tity, 
kg 


Butter 
fat, 
kg 


Butter 
quan- 
tity, 
kg 


Fat, 
kg 


Quan- 
tity, 
kg 


Fat, 
kg 


Quan- 
tity, 
kg' 


Fat, 
kg 


Quan- 
tity, 
kg 


Fat, 
kg 


Fat, 
kg 


1 Fat 
/a 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 


20 


21 


22 























































































































































































































































































































89 



<0 

a 



MM Form No. 5(c) 



Dairy 

PRODUCTS SECTION — REGISTER 



w 



Month. . 




























Date 


Input 


Total 

Fat, 

kg 


Output 


Issues 


Handling 

Loss 

Fat, 

kg 


Signature of 
Dairy 
Supervisor/ 
Superin- 
tendent 


Cream 


Butter 


Other Butter Fat 


Ghee, 
kg 


Fat, 
kg 


For Sale, 
kg 


For Other 

Purposes, 

kg 


Quantity, 
kg 


Fat, 
kg 


Quantity, 
kg 


Fat, 

kg 


Quantity, 
kg 


Fat, 
kg 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 


12 


13 


14 
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IS : 7607 (Part II) - 1975 



Dairy 

BOTTLING SECTION 



MM Form No. o 
Date 

Morning 



Shift: 



Evening 



.Gold store 



Name of supervisor 
Name of operator(s) 

Number of workers One plant 

Washer/filler started 
Washer/ filler stopped 

Interruptions from to 

Total machine run hours 

A) Bottled milk (all types total) 

(i) Opening balance , (ii) Issued to despatch , (iii) Closing balance . 

Total filling during the shift 



from 



litres 



Average bottle filling per hour/machine 

B) Aluminium foil used WM*+TM*+SM*-= Total 



in kg. 



Average capping per kg of foil bottles 

G) Quantity of milk collected near fillers litres 

D) Bottle washer Detergent tank 

Temperature °G Causticity % 

E) Bottle filling volumes check — Average of 5 bottles. 

I Time ±/ II Time ±/ III Time ±/ IV Time ±/ 

F) Bottle-breakage 

1) Closing balance of bottles (previous day) 

2) Bottles issued by stores 

3) Closing balance [as per details overleaf (see H)] 

4) Bottle shortage from distribution (I — R)f 

5) Breakage in dairy (1+2)— (3+4) 

6) Breakage %- g^'^., (A) 

»WM ~ Whole Milk 

TM «= Toned Milk 

SM = Standardized Milk 

tl = Issue 

R = Receipt 



{Continmd) 
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IS : 7607 (Part H) - 1975 



MM Form No. 6 — Qmtd 

G) Bottled milk issued (bottles) 





WM 


TM 


SM 


Total 


500 ml 










250 ml 










Total 











H) Empty filled bottles closing stock 





WM 


TM 


SM 


Total 


In cold store 










On empty dock 










In the washer 










Total 











J) Aluminium foil account 





WM 


TM 


SM 


Total 


Opening balance, kg 










Received from stores, kg 










Returned to stores, kg 










Foil consumed, kg 











Foil scrap returned to stores kg. 



Signature of Supervisor 



Signature of Shift Manager 
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Dairy 

MILK DISTRIBUTION — ROUTE-SHEET 



Route No. . . 
Vehicle No.. 



Date Shift: Morning/ Evening 

Driver 

Attendant! 



IS ; 7607 (Part D) - 1975 

MM Form No. 7 



Supplied . 



Sl 
No. 


Name or 

NUMBER 

Of 
Dl-POT 


Issues 


Return j 


Net Sales 


StCNATURE 
OF 

Manager 


Signature 

Route 
Driver 


Whole Milk 


Toned Milk 


Whole Milk 


Toned Mill 


Empties 


Bottle 
Short- 
age 
No. 


Whole 
Milk 


Toned 

Milk 


Other 

Sales- 


In bottles 


In bulk 


In bottles 


In bulk 


Crates 


Bottles 


Quantity, 

litres 


Cans 


Quantity, 

iitres 


Crates 


Bottles 


Quantilv, 

hires ' 


Cans 


Quan titVj 
litres 


In 
Bottles 


In 
Cans 


Total, 

litres 


In 
Bottles 


In 
Cans 


Total, 
litres 


Crates 


Bottles 


Cans 


Bottles 


Cans 


Bottles 


Cans 


Butter, 


Ghee, 
kg 






1 


2 


3 


4 


5 


6 


7 


3 


9 


10 


11 


.2 


13 


14 


15 


16 


17 


18 


19 


20 


21 


22 


23 


24 


25 


26 


27 


28 


29 


30 






















































































































































































Total 





























































Signature of Route Driver 

Signature of Distribution Supervisor 

Note 1 — To be made in triplicate by Despatch Supervisor/Clerk. 

Note 2 — Second copy perforated horizontally — depotwise. 

Note 3 — Driver carries with him original and second sheet. 

Note 4 — Driver fills up details for returns on empty collection trip. 

Note 5 — Driver tears off the respective strip from second sheet and hands over to Depot Manager. , 

Note 6 — On return to Dairy, bottle checker certifies Route Total entries in the last strip at the bottom of the form and gives the last strip to Dnver/Ltapatcn Smpervisor. 

Note 7 — ■ Depot Manager produces the strip for account payment. 

Note 8 — Despatch section forwards completed original to Dairy Accounts. 



Signature of Bottte/Empties Checker 



As in the Original Standard, this Page is Intentionally Left Blank 



IS : 7607 (Part II) - 1975 

MM Form No. 8 



.Dairy 



DISTRIBUTION CENTRE/DEPOT INDENT FOR MILK AND MILK PRODUCTS 

Date. 



Route No. 



Shift: doming 
Evening 



Centre No. 

or Name 


Bottled Milk 


In Bulk 


Other Products 


Signature of 

Depot/ 

Centre 

Manager 




Whole 
Milk, 
litres 


Toned 
Milk, 
litres 


Double 

Toned 

Milk, 

litres 


Whole 
Milk, 
litres 


Toned 
Milk, 
litres 


' "kg/ ' 
litres 


"kg/* 
litres 


'kg/" 
litres 


' kg/ ' 
litres 




1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


11 




















































































































































Route 
Total 






















1 



Note — Driver of the milk distribution truck gets the details filled by the Depot Managers at the time of empty collection. 
Bulk customers enter their indent at the time of milk delivery. 
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IS : 7607 (Part II) - 1975 



Please Supply . 



MM Form No. 9 



.Dairy 



INDENT FOR MILK AND MILK PRODUCTS FROM DAIRY 

Date Shift. 





Milk 


Bottled 


Bulk 


Empties 


Remarks 




500 ml 


200 ml 


Cans 


Quantity 


Crates 


Cans 


1 


2 


3 


4 


5 


6 


7 


8 


Whole 
















Toned 
















Standardized 
















Double Toned 
















Q 

O 

Cm 

1 



























Supplied 

Signature of Cold Store/Bottling Supervisor 



Signature of Sales/Despatch Supervisor 
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IS : 7607 (Part II) - 1975 

MM Form No. 10 



, Dairy 

REQUISITION OF MATERIALS 



Section 

Requisition .No. 



Date 

Please deliver to . 



Sl 
No. 


Description 

OF THE 

Material 


No. OR 
Quantity 
Indented 


Ledger 
Fouo 


No. OR 

Quantity 

Issued 


Value 


Initials of 
Ledger 
Clerk 


Remarks 


1 


2 


3 


4 


5 


6 


-7 


8 



















































































Signature of Indentor 



Authorization 
Designation 



Received the above correctly. 
Signature of Storekeeper 



Note 1 — Requisition of materials to go from Sectional Supervisor^© Storekeeper. 

Note 2 — To be filled in triplicate: (a) First copy to be sent to Stores, (b) Second copy to be sent to Accounts, 
and (c) Third copy to be retained by the Indentor. 
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IS : 7607 (Part H) - 1975 



MM Form No. ii 



Dairy 

PURCHASE REQUISITION 



The Stores Officer 

Please arrange purchase of. 



Date. 



Sl 
No. 


Item 


Technical 
Details 


Section or Job 

Details for 
Which Required 


Number or 
Quantity 


Delivery 
Time 


Remarks 


! 


2 


3 


4 


5 


6 


7 









































































Requisitioning Officer 
Sanctioning Officer 



Note — To be filled in triplicate : (a) First and second copy to be sent to Stores Officer, (b) Stores Officer to 
send the second copy to the Purchase Section, and (c) Third copy to be retained by the Requisitioning 
Officer. 
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Bureau of Indian Standards 

BIS is a statutory institute n established under the Bureau of Indian Standards Act, 1 986 to promote harmonious 
development of the activities of standardization, marking and quality certification of goods and attending to 
connected matters in the country. 



Copyright 

BIS has the copyright of all its publications. No part of these publications may be reproduced in any form without 
the prior permission in writing of BIS. This does not preclude the free use, in the course of implementing the 
standard, of necessary details, such as symbols and sizes, type or grade designations. Enquiries relating to 
copyright be addressed to the Director (Publications), BIS. 

Review of Indian Standards 

Amendments are issued to standards as the need arises on the basis of comments. Standards' are also reviewed 
periodically; a standard along with amendments is reaffirmed when such review indicates that no changes are 
needed; if the review indicates that changes are needed, it is taken up for revision. Users of Indian Standards 
should ascertain that they are in possession of the latest amendments or edition by referring to the latest issue 
of 'BIS Handbook' and Standards : Monthly Additions'. 



Amendments Issued Since Publication 

Amend No. Date of Issue Text Affected 



BUREAU OF INDIAN STANDARDS 
Headquarters: 

Manak Bhavan, 9 Bahadur Shah Zafar Marg, New Delhi 1 10002 Telegrams: Manaksanstha 

Telephones : 323 01 31, 323 94 02, 323 33 75 ( Common to 

all offices ) 

Regional Offices: Telephone 



Central : Manak Bhavan, 9 Bahadur Shah Zafar Marg f 323 76 17 

NEW DELHI 110002 13233841 



Eastern : 1/14 C. I. T. Scheme VII M, V. I. P. Road, Maniktola f 337 84 99, 337 85 61 

CALCUTTA 700054 \ 337 86 26, 337 86 62 

Northern : SCO 335-336, Sector 34-A, CHANDIGARH 160022 f 60 38 43 

\ 60 20 25 

Southern ; C. I. T. Campus, IV Cross Road, CHENNAI 600113 f 235 02 16, 235 04 42 

\ 235 15 19,235 23 15 

Western : Manakalaya, E9 MIDC, Marol, Andheri (East) f 832 92 95, 832 78 58 

MUMBAI 400093 \ 832 78 91, 832 78 92 

Branches : AHMADABAD. BANGALORE. BHOPAL. BHUBANESHWAR. 

COIMBATORE. FARIDABAD. GHAZIABAD. GUWAHATI. HYDERABAD. JAIPUR. 
KANPUR. LUCKNOW, NAGPUR. PATNA. PUNE. THIRUVANANTHAPURAM. 
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